
          Shanagolden National School 
 

 

Code of Behaviour 

 

Good behaviour is based on good relations between parents/guardians, child and school. In 

Shanagolden National School, we hope to foster this ideal in co-operation with our 

parents/guardians. We have adopted a positive code of behaviour with emphasis on 

encouragement and reward so that good behaviour can prevail in our school. 

The Board of Management of the school has ultimate responsibility for behaviour in the 

school.  Within the school, the overall day to day responsibility for behaviour rests with the 

Principal.  Each teacher has the responsibility for the maintenance of good behaviour and 

good order within his/her classroom while sharing a common responsibility for good 

behaviour within the school premises. 

Parents/guardians can support the school by encouraging their children to understand the 

need for school rules, and by communicating any relevant concerns to the school. 

Shanagolden National School aims to provide a happy, secure, friendly, learning 

environment, where children, parents, teachers, special needs assistants, ancillary staff and 

Board of Management work in partnership.  Each individual is valued, encouraged and 

respected for their uniqueness and facilitated to reach their full potential in a positive 

atmosphere. 

 

Aims of the code 

  

• To create a positive learning environment that encourages and reinforces good 

behaviour 

• To promote self-esteem and positive relationships 

• To encourage consistency of response to both positive and negative behaviour 

• To foster a sense of responsibility and self-discipline in pupils and to support 

good behaviour  patterns based on consideration and respect for the rights of 

others 

• To facilitate the education and development of every child 

• To foster caring attitudes to one another and to the environment 

• To enable teachers to teach without disruption 

• To ensure that the school's expectations and strategies are widely known and 

understood through the parent’s handbook, availability of policies and an ethos 

of open communication 

• To encourage the involvement of both home and school in the implementation 

of this policy 



 

 

 
 

 
Discipline for Learning (DFL) 

 

In our school, we have a positive approach to teaching and learning.  Positive rules for 

behaviour in class and out of class are learned by pupils at the beginning of their school 

year.  Pupils are disciplined by being motivated to keep these rules. 

 

We have many ways of recognising good behaviour and effect including awards, positive 

comments and homework passes.  Good behaviour and achievement will be recognised.  

Consistent positive influences are the key to success in our school. 

 

 

 
Restorative Practice 

 

Restorative Practice in our school provides a focus on developing positive relationships 

between all members of the school community.  It gives opportunities for pupils to take 

responsibility for their behaviour and learning.  Restorative Practice is a process whereby 

children are given the opportunity to reflect on their behaviour and how they and others 

have been affected by it so as to help heal broken relationships and prevent reoccurrence.  

Where suspension occurs, the school will use restorative practice involving all parties 

affected to help repair the harm done.  

 

Restorative Questions to respond to Challenging Behaviour  
 

1. What happened? 

2. What were you thinking about at the time? 

3. What have your thoughts been since? 

4. Who has been affected by what you did? 

5. In what way have they been affected? 

6. What do you think needs to happen to make things right? 

 

To help those harmed by other actions  
 

1. What did you think when you realised what had happened? 

2. What have your thoughts been since? 

3. How has this affected others? 

4. What has been the hardest thing for you? 

5. What do you think needs to happen to make things right? 

 



 

General Guidelines for Behaviour  
 

All pupils are expected to behave in a reasonable manner both to themselves and to others, 

showing consideration, courtesy and respect for other pupils and adults at all times.  

Respect must be shown at all times.  Respect must be shown for the property of the 

individual and of the school at all times. 

 

Code of Behaviour  
The code of Behaviour covers the following areas: 

• Behaviour in class 

• Behaviour in the playground  

• Behaviour in the school environment and behaviour on school outings 

• Attendance at school/Education Welfare Act 

• Homework after school and extra-curricular activities. 

 

Behaviour in class 
At the beginning of each academic year, the class teacher will draft a list of class rules with 

the children. Class rules will be kept to a minimum and are devised with regard for the 

health, safety and welfare of all members of the school community.  Where possible they 

emphasise positive behaviour (e.g. ‘Walk’ and not, ‘Don’t run’).  Rules will be applied in a 

fair and consistent manner, with due regard to the age of the pupils and to individual 

difference.  Where difficulties arise, parents will be contacted at an early stage. 

Courtesy and respect are essential.  Disrespectful behaviour towards other pupils or towards 

a teacher (e.g. defiance, cheek, insolence) is unacceptable.  Pupils must respect the right of 

other pupils to learn.  Any behaviour which interferes with the right (e.g. constant 

disruption of the class persistent distracting of others) is considered unacceptable 

behaviour.  

 

In order that pupils benefit from their work in class full co-operation is required at all times.  

Pupils must co-operate with instructions given by the teacher. 

 

The Essential Classroom Rules 
 

1. Be ready for class 

2. Good manners are expected at all times 

3. Always do your best and allow others to do the same 

4. Raise hand, wait for attention and listen to the person who is speaking  

5. Take good care of personal and classroom property 

6. Ensure you are safe in class and make it safe for others 

 

 
Behaviour in the Playground 

 



Pupils should treat others as they would like to be treated themselves.  Any behaviour which 

endangers or offends others is not permitted.  Rough behaviour e.g. fighting, kicking, 

spitting, pushing is forbidden.  Games or activities considered to be dangerous shall be 

prohibited. 

 

Any behaviour which interferes with other pupils play is not permitted.  Pupils may not leave 

the playground for any reason during breaks without permission of the supervising teacher, 

this includes re-entering the school building. 

 

The Essential out of Class Rules 
 

1. Stay within the boundaries in yard 

2. Play safely and fairly.  Treat others fairly, the way you would like yourself to be treated 

3. Keep yard and school environment litter free and tidy 

4. Respect all school property 

5. On hearing the bell, line up promptly and quietly. Leave and return to your classroom in 

an orderly fashion. 

6. At line-up time, keep hands to self 

7. Listen to and follow any directions from the supervising teacher 

 

Behaviour in the School Environment & Behaviour on School outings  
 

Respect and courtesy to others is essential.  Any kind of verbal or physical abuse of other 

pupils is unacceptable.  Use of foul language among pupils is unacceptable.  Bullying or 

intimidation of other pupils is prohibited and is always regarded as a serious offence.  Pupils 

must show respect for school property at all times.  For reasons of safety and to minimise 

accidents, pupils should move about the school in an orderly manner. 

 

Pupils are encouraged to be respectful of each other on their way to and from school.  When 

on school outings pupils are expected to behave in an orderly manner and show respect for 

public property.  They should always co-operate fully with their teachers and special needs 

staff.  

 

 
Attendance/Education Welfare Act 

 

Under the Education Welfare Act 2000, absences or lateness must be explained by a brief 

note written in school journal or complete the absence note in official school journal. 

Absences of 20 days or more must be referred by the school to Education Welfare Board.  

Any child wishing to leave school early must have a note signed by their parent.  The 

Education Welfare Officer is available to support parents with attendance issues. When a 

pupil has to leave school early, a note from parents must be brought to the class teacher 

stating the time at which the pupil is to leave.  Parents/Guardians must sign out pupils who 

are collected early from school.  Daily attendance and punctuality are required from pupils.   

 



Homework 
 

It is the policy of the school to assign homework on a regular basis.  The time taken for this 

will vary from child to child, depending on class level. Homework is recorded in the pupil’s 

journal.  Parents should sign the homework journal to confirm that the work has been fully 

attempted. If for some reason homework (or part of it) cannot be completed, parents are 

asked to note this in the homework journal.   

Generally, homework is not given at weekends.  Written work must be done neatly and 

carefully.  Graffiti on textbooks and copy books is not permitted.   

 

Jewellery  
 

Students are permitted to wear stud earrings and watch only. Make-up is not allowed. 

 

 

 

Mobile phones 

 

Use of mobile phones, IPods and electronic games during school hours is strictly forbidden.  

Mobile phones are not permitted in school. If it is necessary for a child to be in possession 

of a mobile phone, a written request must be sent from the parents to the Principal. The 

mobile phone in this instance must be turned off and left in the school bag during school 

hours. Any breach of this will result in the confiscation of the phone and it will only be 

returned to a parent/guardian. 

 

 

School Uniform 
 

All pupils must wear the official school uniform or the official school tracksuit at all times. If 

for some reason the correct clothing cannot be worn, parents are asked to note this in the 

homework journal. 

 

 
 

School journal 
 

The school journal is an important communication tool between parents and the school.  

Please read and sign the journal each night.  Please ensure the personal information page in 

your school journal is completed.  

 

 

Board of Management Responsibilities 

• Provide a comfortable safe environment for all members of the school community 

• Support the Principal and staff in implementing the code 

• Ratify the code 



 

Principal’s Responsibilities 

The Principal of Shanagolden N.S is expected to; 

• To promote a positive climate in the school 

• Ensure that the Code of Behaviour is implemented in a fair and consistent manner 

• Arrange for review of the Code when required 

 

Teachers’ Responsibilities 

Teachers of Shanagolden N.S are expected to; 

 

• Support and implement the school’s Code of Behaviour 

• Create a safe working environment for each pupil 

• Recognise and affirm work 

• Prepare schoolwork and correct work done by each pupil 

• Recognise and provide for individual talents and differences among pupils 

• Be courteous, consistent and fair 

• Keep opportunities for disruptive behaviour to a minimum 

• Deal appropriately with misbehaviour 

• Keep a record of instances of serious misbehaviour or repeated instances of 

misbehaviour 

• Provide support for colleagues 

• Communicate with parents when necessary and provide reports on matters of mutual 

concern 

 

 

 

 

 

 

 

Parents/Guardians Responsibilities 

Parents/Guardians are expected to; 

• Ensure their child attends school regularly and punctually  

• Provide pupils with appropriate school materials  

• Ensure that the official school uniform/tracksuit is worn at all times and provide 

appropriate clothing for the weather so that their child will be warm and dry playing 

outside during breaks 

• Explain absences using note slips from the Homework Journal, in accordance with 

the Education (Welfare) Act 2000.This note must be presented to the class teacher 

on the day the child returns to school 

• Ensure the school has up-to-date phone numbers of family/friends to be contacted in 

case of an emergency 

• Ensure their child has a healthy lunch in school every day in line with the 

Shanagolden N.S Healthy Eating Policy 

• Ensure homework is completed and that the Homework Journal is signed each night 



• Communicate with staff when necessary, always with courtesy and respect and to 

model good behaviour in their relationship with teachers 

• Be courteous towards pupils and staff 

• When necessary, appointments to meet with a teacher/the Principal should be made 

through the office 

• Respect school property and encourage their children to do the same 

• Label pupils coats and other personal property 

 

As the Board of Management is responsible for the Health & Safety of all staff and students, 

parents are requested not to approach or reprimand another person’s child on the school 

premises 

 

Pupils Responsibilities 

Pupils are expected to; 

• Attend school regularly and punctually. 

• Listen to their teachers and act on instructions/advice. 

• Show respect for all members of the school community. 

• Avoid wearing jewellery to school except one small stud earring in the bottom of 

each ear and a watch. Make-up is not allowed. 

• Respect the school building and property; If any deliberate damage is caused, the 

parent/guardian will be responsible for the cost of repair/replacement. 

• Avoid bringing chewing gum, crisps, glass bottles, correction fluids e.g tippex, other 

solvents, matches, cigarettes, alcohol or drugs to school either on the premises or to 

a school related activity. 

• Avoid misbehaving in any way which would endanger others. 

• Avoid all nasty remarks, swearing and name calling. 

• Include other pupils in games and activities. 

• Obey any school bells promptly. 

• Bring correct materials/ books to school. 

• Value our school environment; The playground is a litter-free zone. Fruit peels, 

pencil parings etc. are collected for composting. Waste paper and cardboard are 

collected for recycling. All other empty carton drink containers and wrapping papers 

are considered household waste and are taken home. 

• Mobile phones are not permitted in school. If it is necessary for a child to be in 

possession of a mobile phone, a written request must be sent from the parents to 

the Principal. The mobile phone in this instance must be turned off and left in the 

school bag during school hours. Any breach of this will result in the confiscation of 

the phone and it will only be returned to a parent/guardian. 

• Never bully any person; Any behaviour that interferes with the rights of others to 

learn and to be safe is unacceptable. Any incidences of bullying will be dealt with 

according to the schools Anti Bullying Policy.  

• Adhere to established classroom rules and yard rules. Fighting, rough play or any 

physical force is never allowed or tolerated. 

• Behave appropriately while attending and travelling to or from any school related 

activity. 

 



 

                Sanctions and Supportive Interventions 
 

At Shanagolden N.S, a greater emphasis is placed on rewards and incentives than on 

sanctions. 

 

Strategies/ Incentives 

• A quiet word or gesture to show approval 

• A comment on a child’s exercise book 

• A visit to another class or Principal for commendation 

• Praise in front of the class group 

• Individual class merit awards, points awards, etc. 

• Delegating some special responsibility or privilege 

• Written or verbal communication with parent 

 

 

In order to establish a common understanding and consistent response, the Code of 
Behaviour classifies misbehaviour into three levels based on the degree of disruption caused 
by the misconduct. The Code also specifies the disciplinary actions and supportive 
interventions that will be employed. 
 
 
Level One 
 
Level 1: Behaviours 

 

Level 1 behaviours are those that interfere with the orderly learning environment of the 
school, classroom, and common areas. Students learn through their mistakes.  To this 
extent, responses to the daily behaviours, which occur in school, will be developmentally 
appropriate, instructive and positive. Children will be taught what is expected and how they 
should behave.  Listed below are some examples of the types of Behaviour that are included 
in Level 1.  Please note the list is not exhaustive. 
 

• Failure to prepare for class, as defined by individual teachers  
• Running in the hallways  
• Disturbing the work or play of others  
• Disrespectful language, tone, or manner  
• Ignoring staff requests 

 

 

Level 1: Disciplinary Actions 

 

Consequences for Level 1 behaviour are dependent upon the severity and frequency of the 
specific behaviour.  Teachers will discipline students at level 1.  Some examples of Level 1 
responses are: 
 

• Verbal reprimand/reminder(s)  
• Reinforcement of alternative positive behaviour  
• Temporary separation from peers, friends or others 



• Prescribing additional work 
• Loss of privileges  
• Parent contact  
• Behaviour contract  

 

 

Level 1 Supportive Interventions 

 

Listed below are some examples of Level 1 supportive actions: 
 

• Classroom-based interventions, such as Circle Time or class meetings, with the 
option of informal consultation, (e.g. with parent(s)/guardian(s) or staff members)  

• Discussion of behaviour with the child  
• Informal notes regarding incident/intervention/date.  This information would be 

useful should a problem persist.  
 
 
 

Level Two 
 

Level 2: Behaviours 

 

Level 2 behaviours are those that seriously interfere with the orderly environment of the 
school and are potentially dangerous to the safety and well-being of the students and staff.  
Listed below are some examples of the types of behaviour that are included in Level 2.  
Please note the list is not exhaustive. 
 

• Repeated instances of Level 1 behaviour which have not been modified by 
intervention  

• Behaviour which is dangerous to self or others (e.g. shoving, pushing, hitting)  
• Intentionally damaging school or personal property  
• Stealing  
• Cheating  
• Use of profanity  
• Derogatory reference to another person’s race, gender, religion, physical condition, 

disability, or ethnic origin  
• Disrespectful language or behaviour toward an adult  
• Possession or use of dangerous toys or sporting equipment (e.g. bow and arrows, 

any kind of knives, etc.)  
• Leaving the school without permission during the school day or leaving the care of 

school staff during school outings. 
 
 

Level 2: Disciplinary Actions 

 
The disciplining of students for Level 2 behaviour is dependent upon the severity and 
frequency of the specific behaviour and developmentally appropriate levels.  The disciplinary 
actions at Level 2 are administered by the Principal, and include the formal notification of 
parents, with written documentation.  Some examples of Level 2 responses are: 
 

• In school supervised detention  
• Report submitted to the Board of Management 
• Meeting with parent(s)/guardian(s) 



• Suspension from school for one to five days, depending on the severity of the 
Behaviour  

• Implementation of extensive Behaviour management plan  
 
 

Level 2: Supportive Interventions 

Listed below are some examples of Level 2 supportive actions: 
 

• Team conference to include classroom teacher, other involved staff, Assistant 
Principal or Principal.   

• Request for assistance from external agencies such as the National Educational 
Psychological Service, Health Service Executive Community Services, the National 
Behavioural Support Service, Child and Adolescent Mental Health Services, National 
Council for Special Education. 

• Referral of a Child displaying behavioural problems for psychological assessment 
(with the parent(s)/guardian(s) consent).  

 
 
 
Level Three 

 
Level 3: Behaviours 

Level 3 behaviours are considered the most serious violations.  These behaviours endanger 
the immediate health, safety and personal well-being of the pupils and staff of the school.  
They represent a direct threat to the orderly operation of the school environment.  
Situations, which include illegal activity, may result in contact with the Garda Síochána after 
parental involvement.  Listed below are some examples of the types of behaviour that are 
included in Level 3.  Please note that the list is not exhaustive. 
 

• Repeated or serious instances of Level 2 behaviour which have not been modified by 
intervention  

• Setting fires  
• Intentional possession or use of weapons  
• Violent fighting or intentionally causing physical harm to others  
• Discriminatory or prejudicial activities or actions toward another person or group 

involving race, gender, religion, physical condition, handicap, or ethnic origin  
 
 

Level 3:  Disciplinary Actions 

Behaviour at Level 3 may involve suspension from school. The length of the suspension will 
depend upon the severity and frequency of the specific Behaviour.  Specific information 
about due process and procedures in respect of the issuing of a suspension is contained in 
this document.  Level 3 responses: 
 

• Suspension from school for one to five days:  
This response will occur with the first incidence of Level 3 behaviour or Level 2 
behaviour of significant severity.  The Principal following due process and procedure, can 
issue a suspension. 

 
• Suspension from school for five to ten days:  
This response will occur with the repeated incidence of Level 3 behaviour or a severe 
expression of this Behaviour.  A suspension of this magnitude will only be issued with 
the approval of the Board of Management. 



 
 

• Expulsion:  
Repeated incidents of Level 3 behaviour can result in a pupil being expelled.   

 

 

 

 

 

Suspension and Expulsion 

 

 

 

Definition of Suspension: 

 

  ‘requiring the student to absent himself/herself from the school for a specified, limited 

period of school days’ 

 
Developing A Code of Behaviour: Guidelines for Schools, National Educational Welfare Board  
  
Authority to Suspend: 

 
The Board of Management of Shanagolden National School has formally and in writing 
delegated the authority to impose an ‘Immediate Suspension’ to the Principal Teacher. An 
‘Immediate Suspension’ may be for a period of one to three school days depending on the 
severity of the specific Behaviour, in exceptional circumstances and with the approval of the 
Chairperson of the Board the suspension may be for a longer period but in any event will 
not exceed 5 school days. 
 
Furthermore, the Board of Management has formally and in writing delegated to the 
Principal Teacher the authority to impose an ‘Automatic Suspension’ for named behaviours 
detailed in this policy. An Automatic Suspension may be for a period of one to three school 
days depending on the severity of the specific behaviour, in exceptional circumstances and 
with the approval of the Chairperson of the Board the suspension may be for a longer period 
but in any event will not exceed 5 school days. 
 
The Board retains its authority to suspend a student in all other cases/circumstances. 
 
 
 

 

 

Immediate Suspension and Automatic Suspension 

 
An ‘Immediate Suspension’ will be deemed to be necessary where after a preliminary 
investigation the Principal reaches the determination that the continued presence of the 
pupil in the school at the time would represent a serious threat to the safety and wellbeing 
of pupils or staff of the school. An ‘Immediate Suspension’ may be for a period of one to 



three school days depending on the severity of the specific Behaviour, in exceptional 
circumstances and with the approval of the Chairperson of the Board the suspension may be 
for a longer period but in any event will not exceed 5 school days. 
 
An ‘Automatic Suspension’ is a suspension imposed for named behaviours. The Board of 
Management of Shanagolden National School, having given due consideration to its duty of 
care as prescribed by Health & Safety Legislation, has determined that the following named 
behaviours will incur ‘Automatic Suspension’ as a sanction; 
 

• Physical assault/violence resulting in bodily harm to a pupil or member of staff  
or 

• Physical violence resulting in serious damage to school property 
or 

• Leaving the school without permission during the school day.  
 
 

An Automatic Suspension may be for a period of one to three school days depending on the 
severity of the specific Behaviour, in exceptional circumstances and with the approval of the 
Chairperson of the Board the suspension may be for a longer period but in any event will 
not exceed 5 school days. 
 
Parent(s)/Guardian(s) will be informed of an Immediate or Automatic Suspension by 
telephone, and arrangements will be made with them for the pupil to be collected. In no 
circumstance will a student be sent home from school prior to his/her parent(s)/guardian(s) 
being notified. Formal written notification of the suspension will issue in due course, but no 
later than 2 school days after the imposition of the suspension. Such a notification will 
detail: 
 

• the duration of the suspension and the dates on which the suspension will begin and 
end 

• the reasons for the suspension 
• any study programme to be followed 
• the arrangements for returning to school, including any commitments to be entered 

into by the pupil and the parent(s)/guardian(s). 
 
The Board of Management acknowledges that the decision to impose either an Immediate or 
Automatic Suspension does not remove the duty to follow due process and fair procedures. 
In this regard, and following a formal investigation, to be completed no later than 2 school 
days after the incident the Board will invite the pupil and his/her parent(s)/guardian(s) to a 
meeting to discuss; 

• the circumstances surrounding the suspension, 
• Interventions to prevent a reoccurrence of such misconduct. 

 
The Board of Management of Shanagolden National School acknowledges the fundamental 
importance of impartiality in the investigation process. In this regard the following 
undertaking is given; 

i. No person with a vested interest or personal involvement in the matter will be 
involved in the organisation or implementation of the investigation procedure. 

 
 
 

 

 



Procedures in Respect of Other Suspensions: 

 
In cases other than those of Immediate or Automatic Suspension the following procedures 
will apply; 
 
Where a preliminary assessment of the fact confirms serious misbehaviour that could 
warrant suspension, the Board of Management of Shanagolden National School will initiate a 
formal investigation of the matter.   
 
The following procedures will be observed; 
 

A written letter containing the following information will issue to Parent(s)/guardian(s);  
i. details of the alleged misbehaviour, details of the impending investigation process, 

and notification that the allegation could result in suspension. 
ii. An invitation to a meeting, to be scheduled no later than 5 school days from the date 

of the letter, where parent(s)/guardian(s) are provided with an opportunity to 
respond before a decision is made or a sanction imposed. 

 
The Board of Management of Shanagolden National School acknowledges the fundamental 
importance of impartiality in the investigation and decision-making process. In this regard 
the following undertakings are given; 

ii. No person with a vested interest or personal involvement in the matter will be 
involved in the organisation or implementation of the investigation procedure, nor 
will such a person be involved in the decision-making process. 

iii. The person(s) involved in the investigation process will on presentation of a full 
report of the facts absent himself/herself/themselves from the decision-making 
process. 

 
Where a decision to suspend has been made the Chairperson of the Board of Management 
will provide written notification to the parent(s)/guardian(s) and the pupil of the decision. 
The letter will confirm: 

• the duration of the suspension and the dates on which the suspension will begin and 
end 

• the reasons for the suspension 
• any study programme to be followed 
• the arrangements for returning to school, including any commitments to be entered 

into by the pupil and the parent(s)/guardian(s) 
• the provision for an appeal to the Board of Management. 
 
 

Where a suspension brings the total number of days for which the pupil has been suspended 
in the current school year to twenty days the parent(s)/guardian(s) will be informed of their 
right to appeal to the Secretary General of the Department of Education and Skills under 
Section 29 or the Education Act 1998 and will be provide with information on the submission 
of such an appeal.  
  
 
 
 
 

 
 
 



Expulsion 
 

Definition of Expulsion: 

 
‘A student is expelled from a school when a Board of Management makes a decision to 

permanently exclude him or her from the school, having complied with the provisions of 

section 24 of the Education (Welfare) Act 2000.’ 

 
Developing A Code of Behaviour: Guidelines for Schools, National Educational Welfare Board  
 
 
Authority to Expel: 

 
The authority to expel a pupil is reserved by the Board of Management. 
 
 

Procedures in Respect of Expulsion: 

 
Where a preliminary assessment of the facts confirms serious misbehaviour that could 
warrant expulsion the following procedures will apply: 
 
 
a) A detailed investigation will be carried out under the direction of the Principal (or a 

Nominee of the Board if required) 
 

As part of the investigation a written letter containing the following information will issue 
to parent(s)/guardian(s);  

 
iii. details of the alleged misbehaviour, details of the impending investigation process, 

and notification that the allegation could result in expulsion. 
iv. An invitation to a meeting, to be scheduled no later than 5 school days from the date 

of the letter, where parent(s)/guardian(s) are provided with an opportunity to 
respond  

 
 
b) The Principal (or BoM Nominee) will make a recommendation to the Board of 

Management  
 
Where the Principal (or nominee) forms a view, based on the investigation of the alleged 
misbehaviour, that expulsion may be warranted, the Principal (or nominee) makes a 
recommendation to the Board of Management to consider expulsion.  
 
In this event the Principal (or nominee) will: 

i. inform the parent(s)/guardian(s) that the Board of Management is being asked to 
consider expulsion 

ii. ensure that parent(s)/guardians have records of: the allegations against the student; 
the investigation; and written notice of the grounds on which the Board of 
Management is being asked to consider expulsion 

iii. provide the Board of Management with the same comprehensive records as are given 
to parent(s)/guardian(s) 

 
 



c) Consideration by the Board of Management of the Principal’s (or BOM’s Nominee)  
Recommendations & the Holding of a Hearing 

 
If, having considered the Principal’s report, the Board of Management decides to consider 
expelling a student a hearing will be scheduled. 
 
The parent(s)/guardian(s) will be notified in writing  

i. as to the date, location and time of the hearing   
ii. of their right to make a written and oral submission to the Board of Management 
iii. that they may if they so choose be accompanied at the hearing 

The Board of Management undertakes that the timing of such written notification will ensure 
that parent(s)/guardian(s) have enough notice to allow them to prepare for the hearing. 
 
In respect of the expulsion hearing the Board gives an undertaking that; 

i. the meeting will be properly conducted in accordance with Board procedures 
ii. the principal (or BoM nominee) and parent(s)/guardian(s) will present their case to 

the Board in each other’s presence 
iii. each party will be given the opportunity to directly question the evidence of the other 

party  
iv. the parent(s)/guardian(s) may make a case for a lesser sanction if they so choose 

 
 
d) Board of Management Deliberations & Actions following the Hearing  
 
Where the Board of Management, having considered all the facts of the case, is of the 
opinion that the pupil should be expelled the Board 

i. Will notify the Educational Welfare Officer in writing by registered post of its opinion, 
and the reasons for this opinion. 

ii. Will not expel the student before the passage of 20 school days from the date on 
which the Educational Welfare Officer receives this written notification 

iii. Will in writing notify the parent(s)/guardian(s) of their decision and inform them that 
the Educational Welfare Officer is being contacted 

iv. Will be represented at the consultation to be organized by the Educational Welfare 
Officer 

v. Will suspend the student, if it is deemed likely that the continued presence of the 
student during this time will seriously disrupt the learning of others, or represent a 
threat to the safety of other pupils or staff. 

 
 
e) Confirmation of the Decision to Expel 
 
Where the twenty-day period following notification to the Educational Welfare Officer has 
elapsed, 
and where the Board of Management remains of the view that the student should be 
expelled, the 
Board of Management will formally confirm the decision to expel.  
 
Parent(s)/guardian(s) will be notified in writing that the expulsion will now proceed. They 
will also be informed of their right to appeal to the Secretary General of the Department of 
Education and Skills under Section 29 or the Education Act 1998 and will be provide with 
information on the submission of such an appeal. 
 
 



 
The Board of Management of Shanagolden National School acknowledges the fundamental 
importance of impartiality in the investigation and decision-making process. In this regard 
the following undertakings are given; 

i. No person with a vested interest or personal involvement in the matter will be 
involved in the organisation or implementation of the investigation procedure, nor 
will such a person be involved in the decision-making process. 

ii. The person(s) involved in the investigation process will on presentation of a full 
report of the facts absent himself/herself/themselves from the decision-making 
process. 

Children with Special Needs 

All children are required to comply with the code of behaviour.  However the school 

recognises that children with special needs may require assistance in understanding certain 

rules.  Specialised behaviour plans will be put in place in consultation with parents and the 

class teacher learning support/ resource teacher, and or principal. The school will work 

closely with home to ensure that optimal support is given. Professional advice from 

psychological assessments will be invaluable. 

The children in the class or school may be taught strategies to assist a pupil with special 

needs to adhere to the rules and thus provide peer support.  This will be done in a 

supportive and safe way, acknowledging and respecting the difference in all individuals. 

 

Conclusion 
The essence of our code of behaviour is valuing people and encouraging them to accept 

responsibility for their own behaviour and to develop self discipline.  

 

 

Ratification 

This Policy was ratified by Shanagolden National School Board of Management on 11/2/’19. 

 

 

 

 

Signed: Canon O’ Keeffe 

 Chairperson of the Board of Management  

 


